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ARTICLE 15

ANNUAL VACATIONS

15.31 Vacation

Except as otherwise provided in this Agreement, the provisions of this
Section will apply to all bargaining unit emgloyees.

(a}

(b)

{c)

(d)

fe)

An employee may take vacation jeave throughout the vacation year
equal to the vacation entitiements available to the employee under
Articlie 15.03. The vacation vear is defined as the fiftyv-two (52) wesk
pericd from April 1% to March 317

Employees will indicate when they wish to scheduie their vacation
and whether they wish to carry over any of their vacation entitlement
Into the next vacation year in accordance with Article 15.10 and
Article 15.12 of the Agreement by March 1%,

Employees who fail to indicate their vacation preference by ‘March
1% will forfeit their vacation leave preferential selection rights, Any
vacation leave spught after March 1% will be In accordance with
Article 15.12(h) to Article 15.12(].

A vacation schedule will be preparad and posted for the upcoming
vacation vear by March 20%.

Vacation credits will accrue to the employee during the period
between fuly 1% of the previcus calendar yvear and June 30% of the
current calendar year. Any fraction of a day’s credit will be treated
as a whole day. '

15.02 Minimum 3 Month Service

An employves may not take any vacation ieave until she/he has completed
three {3) months service. ‘

15.03 Vacation Entitlement

Vacation entitiements for all regular employees shail be as follows:

(a)

in the calendar vear in which the emplovyee’s first (1™ to seventh {(7%)
anniversary of service occurs:

- 15 days in each vacation year for employees who work a
five-day work week.

- 14 days in each vacation year for eﬁapioyees who work a
nine-day fortnight.



- 9 days in each vacation year for employees who work three
{3} consecutive days per- Week in accordance with Asticle
12.02.

{b) in the calendar year in which the emplovee’s eighth (8‘“) to sixteenth
(16" anniversary of service occurs:

— 20 days in each vacation year for employees who work a
five-day work week.

- 18 days in each vacation year for employees who work 2
nine-day fortnight,

- 12 days In each vacation year for employees who work three
(3) consecutive days per week in accordance with Article
12.02.

() In the caiendae year in which the empioyea’s seventeenth (17 to
twenty-fourth (24" anniversary of service occurs:

- 25 days in each vacation year for employees whe work a
five-day work week.

- 23 days in each vacation year for employeas who work a
nine-day fortnight.

- 15 days in each vacation year for employees who work three
(3} consecutive days per week in accordance with Article
12.02.

fs) In the calendar year in which the emplovee’s twenty-fifth (25" to
twenty-ninth (29%) anniversary of service occurs:

- 30 days in each vacation year for employees who work a
five-day work week, :

o 27 days in each vacation vear for employees who work a
nine-day fortnight.

— 18 days in each vacation yvear for emplovees who work three
{(3) consecutive days per week in accordance with Asticle
12.02.

{e) In the calendar year in which the employee’s thirtieth (30th)
anniversary of service occurs, and in each calendar year thereafier:

— 35 days in each vacation year for employees who work a
five-day work week, :

- 32 days in each vacation year for employees who work a
nine-day fortnight. :

- 21 days in each vacation year for employees whe work three
(3} consecutive days per week in accordance with Aricle
12.02.

15.04 Minimum and Continuous Periods

A minimum of 50% of an employee’s base vacation entitlement will be
taken per year, of which at {east one (1) week {(where applicable) will be
- taken as a continuous period,



15.05 Pay Out Upon Termination

(8} Upon termination, regular employees will be paid out for any
unused portion of vacation entitlements on the basis of days earned
in accordance with Article 15.03. Employees who terminate
between July 1 and December 31 will be paid out on the basis of
days accrued in accordance with their entitlement for the current
calendar year. Any fraction of a day’s credit will be treated as a
whole day. ' ‘ '

(o) Employees who have taken vacation and were paid their full
vacation credits and terminate before reaching their anniversary date
for which they were allowed vacation credits, will have deducted
from their final pay the difference from vacation monies received
and their entitlement in accordance with this Article.

15.06 Pay for Full Time Temporary Employees

A full-time temporary emplovee will be paid 10.4% of herhis gross
earnings with each pay period in lleu of annual vacation and general
hotiday leave,

15.07 Pay In Advance

An employee can draw vacatiob pay in advance of herfhis vacation leave
by submitting a written request for receipt not less than three (3) weeks in
advance of the vacation period to the Time Accounting Coordinator.

15.08 Paid Holidays Falling Within the Vacation Period

Empioyees will receive an extra day’s vacation with pay for any of the paid
holidays listed in Article 16, which fall within the paid vacation period.

15.09 Disruption of Vacation Due to lliness and Bereavement

{a) An employee whose vacation leave is seriously disrupted by an
illness or injury incurred after hewhis vacation has begun may be
entitled to reschedule or extend herhis vacation for the period of
disability (but not to exceed the amount of scheduled vacation)
providing that the nature and peried of the disability is substantiated
by a doctor’'s certificate and provided that the entitlernent to and
timing of the rescheduled or extended vacation leave is first agreed
with the employee’s manager. Employees are advised to notify the
manager "immediately, where possible, of the illness or injury

- causing the disruption of vacation leave, Rescheduled or extended
vacation leave under this Article will not take precedence over
another employee’s vacation leave.

{n An employee who becomes entitled to bereavement lsave pursuant
to Article 19.01 immediately prior to heithis scheduled vacation



15.10

{a)

{b)

15.11

{such as to overlap with her/his wvacation) may rescheduie that
portion of the vacation time which runs concurrently with the
bereavement leave. Such rescheduled vacation will be subject to
essential departmental requirements.

Vacation Carry Over

Except as noted in () below, an employee may carry over up to
5C0% of her/his current vacation year (base) entitlement from one
vacation year to the next. Such carry over may not be accumulated
or accrued from year to year. For example, an emplayee’s fotal
vacation entitlement in a given year cannot exceed the sum of
her/his current vacation year (base) entitlement plus 50% of herhis
previous year’s base entitlement. At the end of the vacation vear,
any unused vacation credits which exceed 50% of an employee’s
current vacation year base entitlement will be paid out to the
employee,

An employee may coniribute the cash equivalent of any unused
vacation entittement to her/his deferred salary plan in March of each
year. The amount contributed may not result in deferred income
pan contributions in excess of the maximum annual amount
allowable under the plan.

Vacation Pay while Relieving on Higher Grouped job

An employee relieving on a higher grouped job at the time shehe
goes on vacation will be paid at the higher rate during herhis
vacation provided the vacation is both preceded and followed by
working time on the higher job and provided aiso that there Is a
minimum of twenty (20) working days at the higher level.

If an employee is required to postpone her/his vacation in erder to
relieve on a higher level job for an uninterrupted period of not less
than twenty (20) working days, she/he shall nevertheless qualify for
vacation pay at the higher rate as set cut in (a) above,

Vacation Scheduling

Scheduling of vacations shall be subject to departmental
requirements, : :

Employees will indicate their preference for vacation periods on the
basis of senicrity within the department and the employee’s
preferences wiil not be unreasonably denied.

Vacation selection bid forms will be issued no later than February of
each vear for the vacation period of April 1% to March 31%

Vacation selection preferences will be submitted no later tham March

151

It is the intent of this Article that seniority preferences be exercised
amongst employees who are performing work on the same job level
or pay grade, or within a work unit of a department, whenever
possible. '
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(@)

(b3

(¢

Empioyees who transfer to a department after vacation periods are
scheduled will be placed at the bottdom of the seniority list and will
not exercise their senjority selection rights until the scheduling of the
following vacation year, except where vacation periods become
available as provided in Article 15.12¢h).

Where employees chose to break their vacation into two or more
periods, no employee’s second choice, etc., will take preference
over a junior empioyee’s first choice, etc.

Yacation periods that become available after the closing of the
vacation scheduling sign-up date under Article 15.12(d), will be
pested in the depantment.

Vacation selection preferences under paragraph 15.12th) shall be
granted on the basis of departmental requirements and seniority.

Unless otherwise agreed to by the manaser, vacation selections
under Article 15,12(h) and Article 15.12() will require the seiection
to be made two weeks in advance of the vacation periad being

requestad.

Accrual of Vacation Credits while on Leave

Employees who are on sick leave, long term disability, or in recaipt
of Workers’ Compensation illness or injury benefits, or a
combination of the above, will accrue vacation credits for the period
of absence up to a maximum of four 4} continuous months
providing the empioyee returns to work.

Employees who are on approved maternity leave or parental leave
witl accrue vacation credits throughout the period of approved leave
providing the employee retums to wark.

Empioyees on authorized absences dther than those covered by
paragraphs (a) and (b) preceding will accrue vacation credits for the
period of absence up to a maximum of two {2) continuous months
providing the employee returms to work.
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